Reconciling a Checking Account Practice

EXTRA Practice 1

Description POir.]tS Points
Possible Earned
Outstanding Checks 3
Balance Shown on Statement 1
Total Deposits Not Shown 1
Subtotal 1
Subtract Total Outstanding Checks 1
Balance 1
Checks for Cleared Checks and Deposits in Register 4
Recorded Service Charge in Register 1
Amounts on Check Register Matches Statement Balance 1
Total Points 14
EXTRA Practice 2
Description POir_]tS Points
Possible Earned
Outstanding Checks 2
Balance Shown on Statement 1
Total Deposits Not Shown 1
Subtotal 1
Subtract Total Outstanding Checks 1
Balance 1
Checks for Cleared Checks and Deposits in Register 5
Recorded Service Charge in Register 1
Amounts on Check Register Matches Statement Balance 1
Total Points 14
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_.ACCO.UNT STATEMENT | HOW TO BALANCE YOUR ACCOUNT| CHECKS OUTSTANDING
S ? 1. Checkoffentriesinthereg- |No. o 5
Account Summary N ister that match entries on
- o the statement.
BEGINNING BALANCE 428.32 (+} - ACCOUNT NUMBER |- _ -
DEPOSITS/ICREDITS - 0.00 L 207983 . | | 2. List the checks-and other
CHECKS/DEBITS 152.94 {-) STATEMENT DATE payments that are still out-
ENDING BALANCE 275.38 10 31 20-- standing.
3. Subtract bank charge(s)
. fram your checkbook.
Checking Summary 4. Compiete the reconciliation
10/01 CHECK 174 42 .80 — form shown below. TOTAL
10/09 CHECK 176 2643 —
1074 CHECK 7S 21.79 - BALANCE SHOWN ON STATEMENT $
ADD
Other Account Activity DEPOSITS NOT SHOWN
10/09  PAY-BY-PHONE - Nationai Electric Co. 56.92 — SUB-TOTAL
10/31 Service Charge 5.00 - SUBTRACT CHECKS OUTSTANDING
BALANCE
If any service charge is indicated on this statement, subtract the
amount from the balance in your checkibook. Your checkbook
balance and the balance shown above should then be in agreement.
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ACCOUNT STATEMENT

Account Summary

BEGINNING BALANCE 105.26 (+)
DEPOSITS/CREDITS 150.47
CHECKS/DEBITS 102.51 ()
ENDiING BALANCE 183.22

Checking Summary

ACCOUNT NUMBER
207583
STATEMENT DATE
12 31 20--

12/03 CHECK 214
12/05 DEPOSIT
12115 CHECK 217

Other Account Activity

32.67 -
150.47 +
14.80 —

12111 PAY-BY-PHONE - Beil Telephone Co.
12/16 DEBIT CARD PAYMENT-Tri-State Mali
12431 SERVICE CHARGE

26.14 -
23.90 —
500 -

HOW TO BALANCE YOUR ACCOUNT| CHECKS QUTSTANDING

1. Check offentries inthe reg- |No. $
ister that match entries on
ihe statement.

2. List the checks and other
payments that are stili out-
standing.

3. Subtract bapk charge{s}
from your checkbook.

4. GComplete the reconciliation
form shown below. TOTAL

BALANCE SHOWN ON STATEMENT $

ADD
DEPOSITS NOT SHOWN

SUB-TOTAL
SUBTRACT CHECKS OUTSTANDING
BALANCE

[f any service charge is indicaled on this statement, subtract the
amouni from the balance in your checkbook. Your checkbook
balance and the balance shown above should then be in agreement.
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